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English/#GR February 14, 2020

Fiscal Year Appointed Employee FY2020
Guidelines for Ginowan City ALT * JTE Applicants (Revised)

. Position
Assistant Language Teacher (ALT) at an elementary or a junior high school, and Japanese Teacher of English
(JTE) at an elementary school in Ginowan City
**** This is a Fiscal Year Appointed Employee position ****

. Qualifications/Requirements

(1) Possess legal residency and permitted to work (with no restrictions) in Japan.
Engineer/Humanities/International Services visa is also accepted.
***For non-Japanese applicants***

(2) College/university graduates with a bachelor's or an associate’s degree

(3) A native speaker or a speaker of English as a second language or be able to communicate in English
sufficiently

(4) Be able to follow Japanese teachers’ instructions (including a teacher in charge, vice principal, and
principal)

(5) Be willing to participate in school events and extracurricular activities

(6) Does not have any pending disciplinary or legal problems

. Responsibilities
(1) Assistance in teaching English classes at elementary and junior high schools in Ginowan city
(2) Assistance in the preparation of teaching materials for English classes
(3) Assistance for in-service training for teachers in charge of foreign languages activity class
(4) Cooperation in special and extracurricular activities
(5) Other duties deemed necessary by the school principal

. Appointment Period
April, 2020 - Mar, 2021 **1 year contract
* Total Working days in FY2020 are approximately 211 days.
* Appointment period may extend determined by BOE in the end of each appointment period)
. Working Conditions
(1) Working hours
Monday through Friday 8:30a.m. - 5:00 p.m. (7.5 hrs.)
* No school on Saturdays, Sundays, public holidays, Okinawa Memorial Day, year-end and the
New Year holidays.
* The working hours stated above is subject to change depending on the schools’ daily routine.
* There will be no working days in a summer break period. (No Pay)
(2) Work Place  Work only at an assigned school
(3) Salary
Hourly wage: ¥ 1,545 ~
(4) Other Benefits
(DTerm-end allowances (Bonus) are provided (twice per year)
(@Commuting allowance shall be provided based on employee standards
** Provided when a person uses a motor vehicle or other transportation equipment for
commuting (A one-way distance must be more than 2 km)
(5) Paid leave Paid leave shall be provided based on employee standards.
OAnnual (Possible to carry-forward to next fiscal year) *Granted in May
OSick/summer holiday/child care leave, etc)



(6) Insurance, etc.
To get an employment insurance, health insurance, and employee pension fund is mandatory, and they shall
be directly collected from your monthly salary.
* If a monthly premium of what’s stated above cannot be collected directly from that month’s salary, it will be
collected in the following month along with the following month’s premium. (2 payments in total)

(e.g. Since no working days in August, no salary received in September. Therefore, September and October
social health insurance premiums & employees’ pension will be collected from your October salary.)

6. Submission of “Fiscal Year Appointed Employee Application Form” (Resume)

For those who passed the interview, please complete the attached "Fiscal Year Appointment Employee
Application Form" and submit to Ginowan City Board of Education (Guidance division) to confirm

your positions. **Please attach a recent photo (taken within 3 months) to your application form**



